
POLICE SERGEANT 
 
JOB SUMMARY:  
 
Performs same duties as a Police Officer and supervises Police Officers; managing 
difficult situations in the field. 
 
REPORTING RELATIONSHIP:  
 
 Reports to: Police Lieutenant    

Supervises: Officers  
 

ESSENTIAL JOB FUNCTIONS: 
 
 Provide direct supervision to Police Officers on duty. 
 Patrols the city to supervise, monitor, and assist police officers.  
 Conduct shift briefings to inform officers. 
 Makes work assignments.  
 Monitor and assign officers community policing activities. 
 Performs other administrative duties as needed. 
 Review and approve reports for accuracy and completeness; receives and 

evaluates citizen complaints filed against subordinates. 
 Verifies that departmental rules and regulations are adhered to by department 

personnel. 
 Assist officers with calls. 
 Coordinate and supervise officer activities. 
 Coordinate any situations requiring several officers or supervisory intervention. 
 Represent the department at civic meetings, court and other community 

functions. 
 
EXAMPLES OF WORK: 
 
 Direct supervision of Police Officers. 
 Analyze manpower need; assign officers appropriately. 
 Rapidly analyze emergency situations, make decisions, and take action. 
 Direct subordinates in emergency activities. 
 Analyze non-emergency situations and direct officers accordingly as needed.  
 Maintain credibility in court through honest and accurate account of events. 
 Performs other job related functions as assigned or apparent. 

 
 
QUALIFICATIONS: 
 



 Minimum of 2 years’ experience as a peace officer, preferably with the Kirby 
Police Department. 

 No written reprimands, suspensions, or demotions within last twelve months 
prior to the date of the position opening. 

 Minimum of 3 on last two evaluations. 
 Must possess a TCOLE Intermediate Certification or be able to obtain an 

Intermediate Certification within 1 year 
 Current on all TCOLE mandated training 

 
PHYSICAL REQUIREMENTS: 
 
 Standing/Walking: When talking to suspects, questioning witnesses at a scene, 

giving citations, etc. Walking frequently and running on all types of surfaces and 
terrain, including rough terrain, rocky or uneven ground, or areas presenting 
obstacles such as alleys with garbage or debris. Walking indoors in buildings with 
carpet, concrete or tile.  

 Sitting: While in the patrol car or at tables or desk while attending meetings or 
doing paperwork. Most sitting is while in the patrol car. 

 Reaching/Handling/Fine Dexterity: Frequent reaching at close distances to 
handle radio, firearms, etc. Some reaching and handling required while doing 
paperwork or making phone calls 

 Vision: Required to read various documents and computer monitor; observe 
suspects, drive patrol car. Visual discrimination required to distinguish and 
identify suspects, clothing, colors, etc. 

 Pushing/Pulling: Occasionally to frequently over 100 lbs.  
 Frequent restraining of individuals weighing over 100 lobs.  
 Pushing of stalled or broken vehicles off the road with or without assistance. 
 May have to climb on roofs. 
 Frequently climb stairs, jump or climb over fences or other obstacles.  
 May also assume positions of crouching, crawling, bending, kneeling or twisting 

in order to apprehend a suspect, chase a suspect in a narrow, small or cramped 
space, maneuver around, through or under various kinds of obstacles.  

 Bending is also required when handcuffing or tying to restrain a suspect who is 
attempting to flee. 

 Hearing/Talking: Required to communicate with other officers, suspects, general 
public. 

 Foot Controls: Required to operate City vehicles. 
 Lifting/Carrying: Frequently light objects including firearms, recovered property. 

Occasional lifting of 50-100 lbs., or over 100 lbs. in moving victims at scene of 
accidents, elderly or disabled persons who have fallen, or removing heavier 
recovered property. 

 
 
 



WORK LOCATION AND HOURS: 
 

 Multiple indoor/outdoor locations and varied hours.  Must be able to work 
weekends, holidays, and overnight hours as needed. 

 
KNOWLEDGE, SKILLS AND ABILITES: 
 
 Operation of all emergency equipment on police vehicle 
 Various types of restraints and weapons including handcuffs, baton and firearms. 
 Office equipment such as computer, calculators, and communication equipment 

such as mobile radios, smart phones, iPads, etc. 
 Reading of laws, ordinances, police procedural manuals, memos and directives, 

computerized data systems, technical reports of accident; chemical spills and 
other emergencies. 

 Write technical reports, including details, observations of accident and crime 
scenes; complete personnel performance appraisals; investigation of complaints 
or incidents; ability re review and correct officers’ police reports. 

 Deal with staff, the general public, news media and other agencies; clear verbal 
communication required; composure and decision making skills in emergency 
situations required. 

 Basic math required. 
 


